
Regulation Amendment or Zone Change Time Line:  For Subdivision Regulations and Two Types of Zoning Amendments:  Regulation (Text Amendment) or Zoning Boundary 
(Map) Change  as reviewed by the Planning & Zoning Commission 
 

Application as Proposed by Planning & Zoning Commission   (CGS reference: 8-3, 8-3a, 8-3b, 8-7d) 

Commission develops 
DRAFT proposal in 
Subcommittee Meetings 
(which are open to the 
public). 
 

A completed application 
for zone change is put on 
PZC Agenda.  
  
That meeting day is 
considered the  “date of 
receipt”. 

A public hearing IS 
scheduled at the 
discretion of the 
Commission. 

Commission must file copy of 
proposed change in Town 
Clerk’s Office at least 10 days 
before hearing. 

Commission must notify all 
members of the Public Notice 
Registry of Public Hearing on 
proposed zone change at least 
10 days before hearing via 
method requested on 
registration. 

Notice must be sent by Certified 
Mail to adjoining Towns, if 
within 500 ft of change, within 7 
days after actual receipt. (A) 

Notice must be sent by Certified 
Mail to NECCOG at least 30 
days before Public Hearing. (B) 

The deadline for 
completing the public 
hearing IS at the 
discretion of the 
Commission. 

2 Pre-hearing Legal Notices 
regarding the date of Public 
Hearing are required to be 
published in the newspaper 
according to deadlines prior to 
Public Hearing. (C) (D) 

Once Public Hearing is 
closed, Commission may act 
on (approve, modify & 
approve or deny) application.    
 
If approved or modified and 
approved, Commission must 
indicate effective date. (F) 

Notes 
(A) The “date of receipt” is deemed to be the earlier of ( i) the day of the next regularly scheduled meeting of PZC after the day the 

application is submitted; or (ii) 35 days after the application is submitted. 
(B) NECCOG is required to send comments to Commission for inclusion in Public Hearing record.  If no report is filed, NECCOG is 

presumed to have approved the change. 
(C) Published ‘legal notice’ means a notice published in a newspaper having a general circulation in the municipality in which the 

property is located. 
(D) The 1st notice must be published 10 - 15 days before the Hearing.  The 2nd notice must be published at least 2 days after the first 

notice and not less than 2 days before the hearing.  The day of publication and the day of hearing are not included in the count.   
(E) All information must be submitted prior to the closure of the Public Hearing, with the exception of Town staff guidance or 

clarification to the Commission.  
(F) Commission MUST file final amendment (text change) or approved zoning map change with the Town Clerk AFTER the Decision 

Legal Notice is published and BEFORE it can become effective. 

Public hearing occurs and is 
continued at the discretion of the 
Commission. (E)  
 
The PZC reviews proposal for 
consistency with the Plan of 
Conservation and Development. 

The deadline for closing the 
hearing and for a decision IS at 
the discretion of the 
Commission. 

Within 15 days of decision, a 
legal notice about the results is 
published in the newspaper. (C) 

There is a 15-day appeal period after the 
publishing of the results. 

The Commission MUST file final documents with Town Clerk 
before effective date. (F) 



Regulation Amendment or Zone Change Time Line:  For Subdivision Regulations and Two Types of Zoning Amendments:  Regulation (Text Amendment) or Zoning Boundary 
(Map) Change  as reviewed by the Planning & Zoning Commission 
 

 

Commission must file copy of 
proposed change in Town Clerk’s 
Office at least 10 days before 
hearing. 

Commission must notify all 
members of the Public Notice 
Registry of Public Hearing on 
proposed zone change at least 
10 days before hearing via 
method requested on 
registration. 

Public Hearing occurs at one 
meeting, but may be continued until 
a later date. (2)(3)(7) 
 
The PZC reviews proposal for 
consistency with the Plan of 
Conservation and Development. 

Once the Public Hearing is 
closed, Commission must act on 
(approve, modify & approve or 
deny) application within 65 days 
and indicate effective date. (3) (9) 

Within 15-days of decision a letter 
confirming the decision shall be sent to the 
applicant by Certified Mail, Return 
Receipt. 

There is a 15-day appeal period after the 
publishing of the results. 

Submit a 
completed 
application 
to the 
Planner’s 
office.   

Notice must be sent by Certified 
Mail to adjoining Towns, if 
within 500 ft of change, within 
7 days after actual receipt. (1) 

Meet with 
Town Planner. 
(Optional, but 
recommended) 

Preliminary 
discussion with 
PZC.  (Optional, but 
recommended)  

Completed application 
is formally received at 
the PZC meeting.  (1) 

A public hearing 
IS scheduled. (2) 
(3) 

2 Pre-hearing Legal Notices 
regarding the date of Public 
Hearing are required to be 
published in the newspaper 
according to deadlines prior to 
Public Hearing. (5) (6) 

Within 15 days, a 
legal notice about 
the results is 
published in the 
newspaper. (5) 

Notes 
(1) The “date of receipt” is deemed to be the earlier of ( i) the day of the next regularly scheduled meeting of PZC after the day the 

application is submitted; or (ii) 35 days after the application is submitted. 
(2) Public Hearing must commence within 65 days after original receipt by PZC, and must be completed within 35 days.   
(3) The applicant may consent to extend the time frame for any of the steps, but the total of all extensions together cannot exceed 65 

days. 
(4) NECCOG is required to send comments to Commission for inclusion in Public Hearing record.  If no report is filed, NECCOG is 

presumed to have approved the change. 
(5) Published ‘legal notice’ means a notice published in a newspaper having a general circulation in the municipality in which the 

property is located. 
(6) The 1st notice must be published 10 - 15 days before the Hearing.  The 2nd notice must be published at least 2 days after the first 

notice and not less than 2 days before the hearing.  The day of publication and the day of hearing are not included in the count.   
(7) All information must be submitted prior to the closure of the Public Hearing, with the exception of Town staff guidance or 

clarification to the Commission.   
(8) If the Commission fails to publish the required notice within 15 days, the applicant or petitioner may publish a notice within the 

following 10 days.  
(9) Applicant MUST file final amendment (text change) or approved zoning map change with the Town Clerk AFTER the Decision 

Legal Notice is published and BEFORE it can become effective. 

Application as Proposed by Applicant  (CGS reference: 8-3, 8-3a, 8-3b, 8-7d) 
Recommendation:  Seek professional guidance with preparing proposed zone changes. 

Notice must be sent by Certified Mail to 
NECCOG at least 30 days before hearing. (4) 

Commission sends 
notice of date and time 
of Public Hearing to 
applicant. 

The applicant MUST file final documents with Town 
Clerk before deadline required by Commission. (9) 


